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My Personal Affairs and Possessions List

My Personal Affairs and Possessions List is an important checklist which you should, regardless of your age, complete, sign and date and give to your solicitor for safe-keeping and for reference. Notify your executors and attorneys that you have completed the list and that you have given it to your solicitor.

You should give your executors and attorneys the name and contact details of your solicitor. In case of Emergency, such as if you become incapacitated, this list will be a source of valuable information that will enable your representatives to manage your affairs. It can save time, effort and money in your solicitor’s efforts to help you manage your affairs and respond to emergencies. It can also help save your life.

Put your Personal Affairs and Possessions List in a folder or on a disc or USB memory stick for your solicitor. If you are keeping a copy at home make sure to store it in a safe place. Be aware that identity theft is a major risk.

Using the following list as a guide, compile and type a list specific to your own requirements.
	Emergencies


For Emergencies, please contact:

	My Partner

	Full Name
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	

	Next of Kin

	Full Name
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	

	Friend

	Full Name
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	

	Neighbour

	Full Name
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	


	Medical

	My blood type is:
	

	Doctor Full Name:
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	

	Dental

	Dentist Full Name:
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	

	Legal

	PPS / Pension Number:
	

	Solicitor Full Name:
	

	Firm:
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	

	Executor 1 – Legal Personal Representative

	Name:
	

	Address:
	

	Telephone:
	

	Email:
	

	Executor 2

	Name:
	

	Address:
	

	Telephone:
	

	Email:
	


	Attorney 1 – For Enduring Power of Attorney

	Name:
	

	Address:
	

	Telephone:
	

	Attorney 2 – For Enduring Power of Attorney

	Name:
	

	Address:
	

	Telephone:
	

	

	Funeral Arrangements

	Funeral Directors / Undertakers

	Name:
	

	Address:
	

	Telephone:
	

	My grave is at:
	

	My funeral arrangements document is located at:
	

	Mortal Remains

	My mortal remains are to be interred at:
	

	My mortal remains are to be cremated and then interred / spread at:
	

	My organs are to be donated to:
	

	My body is to be donated for anatomical research to:
	

	Will

	My will is stored with:
	

	Telephone:
	

	The last update of my Will was on:
	Day / Month / Year


	List of people here and overseas to be notified by my executors of my death

	Person 1

	Name:
	

	Address:
	

	Person 2

	Name:
	

	Address:
	

	Person 3

	Name:
	

	Address:
	

	Person 4

	Name:
	

	Address:
	

	Person 5

	Name:
	

	Address:
	


	The deeds of my property are held:

	By:
	

	At:
	


	My document safe is located at:

	Location:
	


	Miscellaneous Codes:

	Safe Codes:
	

	Premises Doors:
	

	Computers:
	

	Storage Units:
	


	Location of Keys:

	Home:
	

	Premises:
	

	Car Keys:
	

	Financial

	Employers

	Name:
	

	Address:
	

	Telephone:
	

	Bank(s)

	Name:
	

	Address:
	

	Telephone:
	

	Bank Branch and Sort Code:
	

	Credit Card Provider:
	

	Credit Card Numbers:
	

	Mortgage Provider / Broker:
	

	Mortgage Account Number:
	

	Accountant

	Name:
	

	Firm:
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	

	Email:
	


	Financial Advisers

	Name:
	

	Firm:
	

	Telephone:
	

	Mobile:
	

	Home Address:
	

	Business Address:
	


	Insurers

	Name:
	

	Address:
	

	Telephone:
	

	Policy Numbers

	Building Insurance:
	

	Contents Insurance: 
	

	Car Insurance:
	

	Assurance Policies:
	


	Pension

	Pension Fund Providers

	Name:
	

	Address:
	

	Policy Number:
	

	Pension Fund Providers

	Name:
	

	Address:
	

	Policy Number:
	


	Company Directorships

	Details:
	


	Estate and Asset List

	House

	

	House Contents

	

	Land

	

	Investment Property

	

	Interest in Expectancy

	

	Bank / Building Society – Current / Deposit / Savings

	Addresses:
	

	Credit Union

	

	Post Office

	

	Prize bonds

	

	Cars / Boats / Motorcycles

	

	Stocks / Shares / Gold

	

	Pensions / PRSA / State

	

	Life Insurance / Assurance

	

	Antiques /  Art / Wine / Heirlooms

	

	Jewellery

	

	Cash

	


	Religious

	Clergy:
	

	Church:
	


	Social and Professional

	Membership of Organizations / Associations:

	Name:
	

	Address:
	

	Membership of Organizations / Associations:

	Name:
	

	Address:
	

	Membership of Organizations / Associations:

	Name:
	

	Address:
	

	Membership of Professional Bodies:

	Name:
	

	Address:
	

	Membership of Professional Bodies:

	Name:
	

	Address:
	

	Membership of Professional Bodies:

	Name:
	

	Address:
	


END
